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1. O6mme monoxeHust

1.1. Hacrosamee Ilonoxxenue paspaboraHo B IEnsSX HEHOIYIIEHHA COCTABIICHIS
HEODUIMANEHOM ~ OTYETHOCTH M HCHONB30BAHHS — MNOMJIENBHBIX  JOKYMEHTOB B
[ocynmapcTBenHoM OromKeTHOM yupeskaeHuu PecmyOmuku Kpbim «LleHTp commambHOro
00CIy’)KMBaHHA TPAXKAAH IIOKHJIOTO BO3PACTa M HWHBAIMIOB T. EBmatopum» (namee -
YUpEeKIEHUE), B COOTBETCTBHH CO cTathel 13.3 DenepanbHoro 3akoHa ot 25 gexabps 2008
roma  Ne 273-03 «O [pOTHMBOACHCTBHM KOpPpyHumW». B cioyuae uM3MeHeHUA
3aKoHOMATENbCTBA Poccuiickoit Depepaiy, peryinupyromero COoAepKaHue HACTOSIIErO
[Tonokenus, B HETO BHOCATCS COOTBETCTBYIOIINE MOMPABKH U JOIOIHEHUS.

2. OcHOBHbIE MOHSITHSI K TEPMUHbI

2.1. «/lokymeHnT» - IOKYMEHT, CO3JaHHBIH TOCYZAPCTBEHHBIM OPraHOM, OPTaHOM
MECTHOTO CAMOYITPABJCHUSA, IOPUAMYECKMM MM (DU3HYECKUM JIMIIOM, O(OPMIICHHBIN B
YCTAaHOBJICHHOM ITOPSIIKE M BKIFOUEHHBIN B TIOKYMEHTOOOOPOT;

2.2. «OpuunanbHbIi 10KYMEHT» — IMCHMEHHBIN aKT, BHINONHEHHBIA HA OyMaKHOM
HOCHTEJIC, YJOCTOBEPAIONIMH KOHKDPETHBIE (DAKTBI M COOBITHS, KOTOPHIE BIEKYT 34
UCTIOJIL3YIOINMX €T0 JIMIL ONpPEACNICHHbIE IOCHeACTBHA. OQUIHATBHBIA TOKYMEHT JOJDKEH
COJEPIKATh YCTAHOBIICHHBIE PEKBH3UTHI.

2.3, «Ix3eMmasip» — 00pasel THPAKUPOBAHHOIO JOKYMEHTA, HMICHTHIHBIH
opurunaiy. 2.4, «OT4eT» — 3TO IMUCHMEHHOE WIIH YCTHOE COOOMIEHWE IO KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO HA JJOKYMEHTAIbHbIX JAHHBIX,

2.5. Bugpl npuMeHAEMOH OTYETHOCTH:

- TOCYJapCTBEHHAsA M BCAOMCTBEHHAA OTYETHOCTH - OTYETHOCTH, COCTABIIIEMAs HA
OCHOBE YTBEPKICHHBIX YHH(MHIHPOBAHHEIX (OPM H B COOTBETCTBHU C yTBEPIKICHHBIMH
HOPMATHUBHBIMU JOKYMEHTAMH,

- BHYTPEHHs1 OTYCTHOCTh - Pa3pa0OTaHHBIE M YTBEPXKACHHBIE JIHPEKTOPOM
Yupexgenusa OmaHku. OOs3aTeNBHBIMH  PEKBH3UTAMH 3THX OTYETOB  SBJISIOTCS:
HAMMEHOBAHUE OPIaHU3AINH, HA3BAHHWE BHJA JOKYMEHTA, JaTa M HOMEP JHOKYMCHTA, MECTO
COCTABJIEHHA, 3ar0JIOBOK IO TEKCTY, IOMAINMCH, IpU] yTBEp:KAEHHsA (HA OTYETAX) HIIH
PE30IOLHS AUPEKTOPA YUPEMKAECHHUS (HA CIIPABKE OTYETHOTO XAPAKTEPA).

2.6. o HeIEHCTBUTENLHBIMU TOKYMEHTAMHE CIIEY€ET ITOHUMATH:

2.6.1. TIONMHOCTBIO HM3rOTOBNICHHBIC (HKTHBHBIE JOKYMEHTHI MM IOAJIHHHBIC
AOKYMEHTBI, B KOTOPBIC BHECCEHBI H3MEHEHHUS ITyT€M IIOAYHCTOK, AOTHCOK, HCIIPABJIEHUS
WM YHUYTOKEHHSA YaCTH TEKCTA, BHECEHHS B HHUX JOMOJHHTENLHBIX JAHHBIX,
MPOCTABICHUA OTTHCKA ITOAAEIBHOTO IITAMIIA HIIH IIEYATH U T.11.

2.6.2. DaKkTHYECKH SABJIAIOMMUECS MOTHHHBIMH, HO CONEPIKAIIME CBENCHHS, HE
COOTBETCTBYIOINHE JACHCTBUTEILHOCTH. OHHM COXPAHSIOT BHEIIHHE NMPU3HAKA U PEKBH3UTHI
HA/UICKAIUX AOKYMEHTOB (M3rOTaBIMBAIOTCS Ha O(UIMAIBHOM ONAHKE, COAEPKAT
HAHMEHOBAHUE AOJDKHOCTEH M (DaMUJIHH JIULI, YIIOTHOMOYEHHBIX HX TIOIHCHIBATE), OJHAKO
BHECEHHBIE B HMX  CBeIEHHUs  (TEKCT, IU(ppPOBBIE  JAHHBIC)  SABJAIOTCS
chambcupUIUpPOBAHHBIMH.

2.6.3. BelmanHble ¢ HAapyMIEHHEM YCTAHOBICHHOIO MOPANKA, T.€. B PE3yJIbTaTe
370YIIOTPEOIEH S OKHOCTHEIM JTHIIOM CIIy’KE€OHBIM TIOJIOMKEHHEM HIIH COBEPIICHHA MM
XaJIaTHBIX JIEHCTBUH IIPH BBIIAYE 3TOTO JOKYMEHTA.

2], 1lognMMHHOCTE JTOKYMEHTOB YCTAHABIMBACTCS ITyTEM HPOBEPKH IIOITHHHOCTH
HOJMUCEH TOJDKHOCTHBIX JIHI[ X COOTBETCTBHS COCTABIEHHA JOKYMEHTOB AaTaM OTPaKeHHA
B HUX OIlepanui, HHpopmanuu, GakroB H T.JI.



3. Ilopsinok peiicTBuii npu 00HAPYKEHUH MCIOJIb30BAHUSI MTOAAEIbHBIX JOKYMEHTOB H
COCTaBJIEHUsI HEO(PULIMATBHOI 0TYETHOCTH.

3.1. Ilpu oOHapyKE€HHH COCTABJICHHS HEO(DUIMAILHON OTYETHOCTH MOLKHOCTHEIE
JIMIA, B YbH ITOJIHOMOYHS B COOTBETCTBHHM C JOJDKHOCTHBIMH OOS3aHHOCTAMH BXOIHT
HNOATOTOBKA,  COCTABJIEHWE, INPEACTABICHHE M  HANPABIEHHE OTYETHOCTH  HECYT
NEPCOHATBHYI0 OTBETCTBEHHOCTH 3a COCTABICHHE HEOPUIIHATBHON OTYETHOCTH M
UCTIONb30BAHMA MOAJIEIBHBIX TOKYMEHTOR.

3.2. JOJBKHOCTHOMY JIHILy, OTBETCTBEHHOMY 32 COCTABJICHHE JOKYMEHTOB II0 CBOEMY
HANPABJICHUIO JEATENILHOCTH, HEOOXOJMMO BECTH HEMOCPEJCTBEHHbBIM KOHTPOIb U
PEryJIPHO OCYINECTBIIITE NPOBEAECHUE IIPOBEPOK HA MPEAMET IOTHHHOCTH AOKYMEHTOB,
00pasyromuxcs y CIENHATHCTOB (PAOOTHUKOB) YUPEKIEHHS, HAXONAIIMXCA Y HETO B
IPSMOM ITOAYUHEHHH,

3.3. llpu npOBENEHUH NPOBEPOK YUHUTBIBATH, YTO MOJIMHHOCTh JIOKYMEHTOB
YCTAHABIIMBACTCSA IIyTEM IPOBEPKH PEAJTbHOCTH HMMCIOIMMXCA B HHUX  IIOJIHCEH
AOJDKHOCTHBIX JIMI[ M COOTBETCTBHUS COCTABIECHHUA JOKYMEHTOB JaTaM OTPAKCHHA B HHUX
oneparui, nHpopMauH, GakToB U T.14. [Ipy YTeHHH NOKYMEHTOB, MOCIE YCTAHOBJIEHHS HX
NOAJIMHHOCTH, ITIPOBEPATH JOKYMEHTHI, II0 CYIIECTBY, TO €CTh C TOYKH 3DPCHHS
AOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HUX XO3IHCTBEHHBIX OIEpanuil, nHGOpMALHH,
(akrax u T. 1.

3.4. JlocToBepHOCTh oOnepaunui, 3a(QUKCHPOBAHHBIX B JOKYMEHTAX, NPOBEPIETCH
U3y4YC€HHEM STHX M B3aMMOCBA3aHHBIX ¢ HMMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX
AOJDKHOCTHBIX JIML, OCMOTPOM OOBEKTOB B HATYPE U T.J. 3aKOHHOCTh OTPAKEHHBIX B
AOKYMEHTaX  ONEpaluH  YCTAHABIMBAETCA IIyTEM  [POBEPKU HMX  COOTBETCTBHSA
JEHCTBYIOIIEMY 3aKOHOIATENbCTRY.

3.5. Ilpu BbisiBIeHUM (AKTOB HCIONB30BAHUA  IMOJJIENBHBIX JOKYMEHTOB
HE3aMC[UIMTEIIBHO  HH()OPMUPOBATh  JUPEKTOPA YUPEIKACHHS, a TAkKe HPUHATD
COOTBETCTBYIOIIME MEPBI 110 HEIOIYLIEHHIO COCTABIEHUA HEO(HUIMATBHOM OTYETHOCTH M
HCIIOIb30BAHMA MOAAETBHBIX TOKYMEHTOB.

4. OTBETCTBEHHOCTb. 4

4.1. B yupexxneHnn 3anpereHo HCIIONb30BaTh HEyTBEPKIECHHBIE (OPMBI OTYETOB,
MO0 OTYETHI, COAEPIKAIIHE HEIOCTOBEPHYH MH(POPMALHIO. B ciTyuae BBIABICHUSA JAHHBIX
(paxToB, pAOOTHHKHM NPUBIEKAIOTCS K JUCIMIIMHAPHON OTBETCTBEHHOCTH.

4.2. Ilpu OOHApY:KEHHH COCTABICHHS HEO(PHIMAIBHON OTYETHOCTH MOJDKHOCTHDIC
T, PAOOTHUKH YUPEKIEHUsS, B YbW IIOJHOMOYHS B COOTBETCTBHH C JOJKHOCTHBIMH
O053aHHOCTAMH BXOJHMT MOATOTOBKA, COCTABJICHWE, NPEICTABICHHE M HAIPABICHUE

OTYCTHOCTH, HCCYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 34 COCTABJICHHC HGO(bHHHaHBHOﬁ
OTUCTHOCTH U HCIIOJIb30BAHUA NOAACTIbHBIX AOKYMCHTOB.

S. 3ak/II0UHTe/IbHbIE M0JI0MKEeHUS]

5.1. Hacrosmee ITonoskenne MOMET OBITH OTMEHEHO TONBKO IIPHKA30M JUPEKTOPA
YupexxaeHus.

5.2. Hacrosimee Ilonoxkenne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPXKICHHSA H
AEUCTBYET OECCPOUHO (IO MPHHSTHSI HOBOTO).

5.3. Hacrosamniee IlomoskeHHE TIOMJICIKHAT 00sI3aTEIIPHOMY  OIYOJIMKOBAHMIO HA
O(pHUIATBEHOM calTe Y UperkICHH.



